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Job Analysis

	Position Title:
	Principal Scientific – Climate Services 

	Reporting to:
	Assistant Chief Executive Officer 
	Reporting to:
	Assistant Chief Executive Officer

	Description of Job
	1. To observe and understand Samoa and regional climates; and be well attuned with climate seasonal forecasting and climate services issues, supervise the issuance of national seasonal forecasts for the benefit of the public and climate sensitive sectors.

2. To ensure the installation and facilitation of a state-of-the-art, and globally recognized National Climate database.

3. To ensure that the division obligations to regional and international organization serves its purpose, both in input and seeking necessary resources for the improvement of technical services within the sections.

4. To complement the functions of other sections in the collection of valuable scientific and atmospheric information for the provision of accurate and timely warnings and forecasts for the interest of public safety.

5. Assist the Division Management to effectively execute managerial responsibilities in achieving the objectives of the Corporate Plan.

	Nature of work
	· To lead, plan and manage the work of the climate services section of the Division, ensure they operate effectively and efficiently to deliver the technical and administrative requirements of the division.

· To coordinate activities, tasks and functions that are inter-related with other sections of the Meteorology Division to enhance the efficiency of the Division’s functions.

· To be attune with the progressive implementation of the government Institutional Strengthening Project and applied the necessary changes for improvement of the sections services.

· Coordinate with Administration section the development and placement of appropriate administrative, financial and Information Technology policies to enable effective and efficient operation of the section.

· To continually review and document the sections structure to ensure linkage of positions and duties are maintained, avoiding excess responsibilities.

· To participate and contribute to the implementation of management plans to assist in the accomplishment of goals and objectives of the division and Ministry as a whole.

To advise and inform personnel within the section to uphold the essence and important of all the relevant Acts and regulations within the Public Service.

	Work Hours per week – 40 hours
	Work Timings – 9 am to 5 pm

	Roles and Responsibilities
	Level of Responsibility
	Deliverables

	1
	Leadership & Analytical Skills

	HIGH
	· The organizational and managerial ability is required

· The capability to provide on-the-job-training, innovative and passionate attitudes in undertaking the activities of the section.

· Analytical ability in the technical and administrative requirements of the section.

	2
	Good Written & Oral Communication Skills
	HIGH
	· Computer literate in operational and applications software and hardware. 

· Effective communication skills orally and writing reports in a bi-lingual mode in both English and Samoan.

	3
	Demonstrated Knowledge with the work required
	HIGH
	· A good understanding of mathematics, physics, meteorology and any related scientific disciplines.

· Knowledge of the requirements and needs of different stakeholders.

· A knowledge of the culture and traditions.

· A good knowledge of the practical applications of science.

· A good understanding and knowledge of the statutory and private sector Acts, regulations, manuals.

· Sound knowledge of the work and requirements of bilateral and multi-lateral organizations. 

	4
	Experience
	HIGH
	· 3-5 years working experience.

	5
	Qualifications
	HIGH
	· Degree in mathematics, physics, meteorology or any of the applied.

	6
	Other Responsibilities
	HIGH
	· Other related activities as required from time to time by the ACEO-EC and/or CEO.

	 Merit Components: Skills & Abilities, Personal Attributes, Experience & Past Work Performance, Qualification.

	
	Merit Factors
	 Job Competency
	 Descriptor

	1
	Skills & Abilities
	1. Strategic Thinking
	· Understands organizational direction and sets work tasks that align with the strategic objectives

· Understands the relationship between self and organizational goals 

· Recognize impact of operational work on organization’s direction

· Considers wide issues when assessing the impacts of issues 

· Undertakes objective, critical analysis and draws conclusions or weighs up options based on evidence 

· Determined and passionate in meeting operational goals and possesses a positive attitude towards change

	
	
	2. Building Relationships
	· Commits to client service, builds and sustains relationships within the organization and across the public service 

· Facilitates cooperation and fosters teamwork through reciprocal sharing of information with key stakeholders 

· Capitalizes on diversity and supports interactions from different perspectives to enhance interactions at the divisional level 

· Encourages and motivates people to engage in continuous learning and in activities to sustain morale

· Possesses a strong grasp of the key issues and presents a convincing and balanced rationale

· 

	
	
	3. Delivers / achieves results / outcomes
	· Explores ways to improve effectiveness by harnessing technology and implementing continuous improvement activities.

· Responds flexibly to changing circumstances and deployed resources wisely and identifies optimum resourcing combinations

· Adopts a planned approach to the management of programs and defines high level objectives and supports translation into implementation strategies 

· Supports a culture of achievement and ensures planned projects/targets are monitored to achieve expected outputs 

· Strives for quality and ensure compliance with regulatory requirements 

· Demonstrated ability to develop, monitor adaptation plans, workplans and propose necessary changes

· Demonstrated ability in developing and implementing CIM plans, procurement workplans and adaptation plans

	
	
	4. Leadership
	· Shows ability to lead and manage planned targets with commitment to achieving same 

· Show confidence and willing to lead targets 

· Shows sound analytical and innovative skills and commitment in carrying out duties

	
	
	5. Communications Skills
	· Must possess excellent communication skills both orally and in writing in both languages Samoan and English.

· Excellent interpersonal skills and presentation skills.

· Ability to communicate clear and concise, information to stakeholders and the general public.

	2
	Personal Attributes
	1. Commitment/Personal Drive


	· Commit to completing tasks and allocated work

· Pursues work with energy and drive

· Persevere to achieve goals in the face of resistance and setback

· Consistently meet foals and pushes for results.

· Demonstrated ability to prepare a detailed work plan and budget for projects under the CIM plans and Adaptation planning 

· Work together to achieve a common purpose.

	
	
	2. Integrity
	· Widely trusted and seen as a direct and truthful individual. 

· Presents truthful information in an appropriate and helpful manner. 

· Work in a professional manner despite personal preferences.

· Guided by the Samoan Public Service Values of honesty, impartiality, and service, respectful of authority, transparency, accountability, efficiency and effectiveness.

	
	
	3. Intellect and Judgement
	· Applies intellect and knowledge to weigh up complex information and identify critical factors and issues. 

· Explores options in full and makes sound decisions under pressure. 

· Handles concepts and complexity comfortably and can communicate and summarize them effectively to others

	3
	Experience & Past Work Performance
	1. Demonstrated clearly and succinctly his background and experience of the Climate section 

2. Be able to show the ability to plan, innovative approach to work, well organized and cooperative with fellow workers 
3. Scientific knowledge of Climate Change issues, and UNFCC convention 
	•
Experience Knowledge and Past Work Performance 

	
	Other Duties
	1. Other related activities as required from time to time by the ACEO and/or CEO.
	· Activities as required from time to time by the ACEO and/or CEO.

	4
	 Qualification(s)
	1. Minimum qualification is a science degree in physics, mathematics or environmental science  
	· Science Degree in mathematics, physics, meteorology or any of the applied sciences.
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